
 

 
 

C. J. Schurter School 
2020-2021 School Re-Entry Handbook 

 
 

 
 
This plan is being developed to accommodate the re-entry of our school with 
Scenario 1: In-School Classes Resume (near normal with health measures). 
 
This plan acts as a compliment to the guidelines and procedures outlined in 
the High Prairie School Division 2020-2021 School Re-Entry Handbook, and 
should be reviewed alongside that document to ensure the reader has the 
most accurate information 
 
Implementation of the school re-entry plan is subject to change based upon 
new information and direction from the Chief Medical Officer of Health and 
Alberta Education.  It is developed using the most recent available 
information related to the COVID-19 pandemic. 
 

Revised: September 16, 2020 
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2. Wellness & Wellbeing 
2.4 Guidelines for Pre-existing Conditions, COVID-19 Symptoms, Illness, 
Isolation Rooks & Mandatory Isolation 
2.4.1 Responding to Staff Illness and Student Illness 

● Any staff member who exhibits symptoms consistent with COVID-19 
prior to the beginning of their regular work day will enter their absence 
in Bellamy and call the Vice Principal to arrange class coverage.  Plans 
will be prepared for 3 days in PlanBook to be shared with the 
substitute.  The staff member will be directed to contact Alberta Health 
for COVID-19 testing. 

● For any staff member who is sent home during the course of the day as 
a result of exhibiting symptoms consistent with COVID-19, the date, 
time and details will be recorded via an accident report in Public School 
Works.  The staff member will be directed to contact Alberta Health for 
COVID-19 testing. 

○ Any staff member who is sent home as a result of exhibiting 
symptoms consistent with COVID-19’s duties will be covered 
internally or through calling in a substitute teacher.  Internal 
coverage may result in the collapse of student support programs 
throughout the school, and possibly in the loss of preparation 
time for other teachers to facilitate the collapse of student 
support programs.   

● Any student who exhibits symptoms consistent with COVID-19 will be 
isolated immediately.  Office staff (secretary or administration) will 
contact the parent or emergency contact to arrange pick up as quickly 
as possible.  The HPSD COVID-19 Student Isolation Room Record will be 
completed and uploaded to Docushare at the end of the day.   

○ The isolation room will be supervised by the office staff (secretary 
and administration). 

○ The office staff (secretary and administration) will ensure that 
appropriate PPE is being issued and used. 

○ Upon pick up of the child, the office staff (secretary or 
administration) will contact the cleaning technician to clean the 
room. 

 
2.4.2 Tracking of Pre-Existing Conditions 

● Prior to the first day students attend (August 31), all staff will be 
requested to identify any pre-existing conditions, including triggers.  At 
the request of HPSD, staff may be asked for documented proof of the 
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pre-existing condition if they exhibit symptoms consistent with 
COVID-19. 

● Prior to the first day students attend (August 31), classroom teachers 
will phone each parent to discuss any pre-existing conditions of their 
child.  Classroom teachers will let parents know that if their child 
presents with symptoms consistent with COIVD-19, we follow Alberta 
Health’s currently recommended isolation periods / test results 
procedures prior to their return to class.   

● This information will be docushared, as needed, on a daily basis. 
 
2.4.3 Daily Health Checks 

● Every person entering our building must complete the Self-Screening 
Questionnaire prior to coming to school each day.   

○ The Self-Screening Questionnaire will be posted on each 
entrance door for visitors to our school to review prior to entry. 

● This will be communicated to staff through a staff meeting and the 
sharing of a digital copy of this document, and to students and parents 
via an email newsletter to the parents. 

 
3. Curriculum and Instruction 
3.2 Learning Plans 

● Teachers’ daily preparation periods will be 30 minutes long; unless 
there is no coverage, in which case the teacher will be credited with 30 
minutes of Assignable Time on their monthly tracking sheet.  This will 
be provided in a 3-day rotation: 

○ One day students will go to the south ½ of the gym for Physical 
Activity with our PE teacher. 

○ One day students will go to the north ½ of the gym for Daily 
Physical Activity to reinforce their Physical Education lessons, 
planned by our PE teacher and supervised by an EA. 

○ One day students will remain in their classrooms and the library 
technician will come to their classroom to present library 
programming or character education lesson, planned by a 
certified teacher to compliment curricular outcomes of the grade. 

■ On library days, the classroom teacher will provide 30 
minutes of Daily Physical Activity within the classroom. 

 
4. Program Restrictions 
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4.2 Music Programs 
● CJS must develop alternatives to projected singing, cheering, and wind 

instruments.  Alternatives to consider are: 
○ recording live performances in separate locations; 
○ incorporating technologies and robotics to compose, play, and 

record music; 
○ including more lessons focused on music appreciation or music 

theory; and 
○ choose to play instruments that are lower risk (e.g. percussion or 

string instruments).  Sharing of equipment is to be avoided. 
● Singing can occur outside. We still recommend 2-metre physical 

distancing. There is to be no indoor projected singing by students or 
staff. If all students are facing away from each other and the teacher is 
more than 2 metres away, signing at levels below normal conversation 
(whisper singing) can occur. 

● Teachers may sing; however, they must wear a mask and physically 
distance from students as much as possible while singing.  The volume 
of their voice will be no more than absolutely necessary. 

● This will be communicated to staff through a staff meeting and the 
sharing of a digital copy of this document, and to students and parents 
via an email newsletter to the parents. 

 
4.3 Field Trips 

● All field trips beyond a reasonable walking distance are cancelled and 
will not be planned.  This includes PE trips requiring transportation to 
the destination. 

● This will be communicated to staff through a staff meeting and the 
sharing of a digital copy of this document, and to students and parents 
via an email newsletter to the parents. 

 
5. School Environment 
5.4 Cohorting 

● Classrooms will be arranged to provide the greatest possible spacing 
between desks, and so that students are not facing each other. 

● Cohorts: 
○ inside the building, homeroom classes will be cohorts, interacting 

exclusively with each other; 
■ when learning together, students must physically distance 

from each other as much as is reasonably possible -- be 
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cognizant of trying to limit students from breathing on 
each other 

■ Students must wash their hands before and after playing 
with common manipulatives, and frequently throughout 
the day (see the HPSD Re-Entry handbook for the list of 
occasions where hand washing / hand sanitizer use should 
be performed).   

■ if a student is sent home with COVID-like symptoms, all 
shared items the student may have been in contact with 
must be cleaned before the remaining students within the 
cohort may use them again 

○ recess breaks will be staggered so that only one grade level will 
be on the playground at any time, with 5 minutes between each 
group to ensure all students remain with their cohorts.  Students 
will be encouraged to physically distance themselves from each 
other as much as possible. 

■ Students will wash their hands upon re-entry to the 
building, prior to returning to their classroom. 

● This will be communicated to staff through a staff meeting and the 
sharing of a digital copy of this document, and to students and parents 
via an email newsletter to the parents. 

 
5.6 Student Locker Use 

● Student lockers will be numbered (or otherwise organized) 1 to 4. 
Students will access lockers based on the number of their lockers to 
provide physical distancing between students at their lockers (ie: all of 
those with #1 lockers can go to their lockers, then #2, and so on).   

● Students will not share lockers. 
● This will be communicated to staff through a staff meeting and the 

sharing of a digital copy of this document, and to students and parents 
via an email newsletter to the parents. 

 
5.8 Libraries (Staff access only; Library on Wheels will support students in 
their own classrooms) 

● Masks are required when looking for a book or using the die cuts. 
● Books to be signed out must be left on the desk for the library 

technicians to sign out with the borrower’s name on a label 
● Consider using L4U to search for books to limit book contact.  
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5.9 Arrival Protocols 
● Students arriving by bus will be addressed in section 6.3. 
● Drop Off: 

○ Doors will open at 8:30. 
○ Students will be dropped off by their parent / caregiver at their 

wing bootroom door.  Parents must remain outside the school 
when dropping off their children.   

■ Students will proceed directly to their classrooms. 
○ Parents wishing to drop off student materials may do so by 

calling the school office for approval, from the Principal, to 
arrange an appointment.   

○ Daycare will drop students off to the circle wing door. 
■ Students will proceed directly to their classrooms. 

○ At 8:41, the bell will ring and any students who have not yet 
entered the building will need to enter through the front door to 
update attendance records. 

■ A staff member will sweep the exterior of the school to 
ensure no stragglers are on the playground. 

● Pick Up: 
○ Students will be picked up by their parent / caregiver from the 

field.  Students will be gathered in class groupings, near their 
bootroom exit, and parents will check in with the teacher prior to 
taking the child home.  Parents must remain outside the school 
when picking up their children.   

■ At 3:10, all daycare students will proceed to the gym where 
they will sit physically distanced from each other while the 
daycare staff completes their attendance and prepares the 
students to exit the building.  Daycare staff will enter 
through the southeast gym doors, and exit with students 
via the same doors. 

○ Students walking home may leave when the bulk of pick up 
students have left (likely around 3:20) as the majority of traffic 
outside the school will also have dissipated in alignment with this. 

○ Parents wishing to enter the building may do so by calling the 
school office for approval, from the Principal, to arrange an 
appointment.  

● This will be communicated to staff through a staff meeting and the 
sharing of a digital copy of this document, and to students and parents 
via an email newsletter to the parents. 
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5.11 Food Handling: Food Service 

● Microwave use is permitted by staff only.  Staff must wash their hands 
or use hand sanitizer, and must don gloves while using the microwave. 

○ Staff will use a napkin to pick up the food container to transfer it 
to the microwave, and to remove it from the microwave.  The staff 
will use a separate napkin for each students’ food items to be 
microwaved. 

○ The microwave must be wiped down frequently. 
● Snack baskets will be cleaned and brought to classrooms on Monday, 

August 31.  Until further notice, the basket will contain granola bars.   
○ The bins must be kept out of reach of students (but in a visible 

area for refilling). 
○ Staff must sanitize their hands and don gloves before dispensing 

any snacks to students. 
○ Baskets will remain in classrooms at all times; a staff member will 

come to classrooms before school starts in the mornings to refill 
the baskets.  

● As needed, emergency lunches will be delivered to your classroom.  
○ If a student in your classroom needs lunch, call the office with as 

much notice as possible, and it will be delivered to your 
classroom.  

○ Items served in lunches: we will be switching up the items served 
in the lunches this year to include: wowbutter & jam sandwiches 
(nut free), chicken and cheese sandwiches, 
meat/cheese/crackers, yogurt, and fresh veggies.  

● At this time, our juice box recycling program is suspended. 

5.16 Temporary Storage Areas 
● Non-essential personal items must be taken home. 
● Room 138 will store desks, chairs, rainbow tables, and learning carpets. 
● The stage will store large tables and assorted HPSD school materials. 
● The loft will be used for storage of HPSD files and resources. 

 
5.17 Risk Mitigation in High Traffic Areas 

● Class transitions will be limited and staggered to encourage physical 
distancing in the hallways.   

○ Teachers within each wing will coordinate a schedule for 
bathroom breaks and hand washing in common sinks (in the 
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circle wing) so that only one cohort is using these facilities at any 
given time. 

■ Circle schedule 
■ Win-Win Way schedule 
■ Leadership lane schedule 

● All student hallways will have two-way access, marked with directional 
arrows along the outside edges to create the greatest distance 
between cohorts as possible; office hallways will remain one-way 
access. 

● All seating will be removed from the hallway to discourage loitering in 
these spaces. 

● Staff breaks will be staggered with student breaks, limiting the number 
of staff who could potentially access the staff room at any given time. 
Staff must physically distance themselves from other occupants of the 
room.  Additionally, the library will become a secondary staff space 
where staff could eat / have their preparation time. 

● During this time, all student lunch clubs (for inclement weather days) 
will be postponed to eliminate mixing of cohorts within the building. 

● This will be communicated to staff through a staff meeting and the 
sharing of a digital copy of this document, and to students and parents 
via an email newsletter to the parents. 

 
5.19 Recess/Playgrounds 

● Recess breaks will be staggered by grade to reduce the number of 
students in any bootroom at any time, and limit the number of persons 
on the playground to meet the current Alberta Health regulations at 
any time.   

○ Students will exit via their wing bootroom door. 
○ 2 teachers from each grade level group, plus all EAs working with 

that grade level group of students will supervise the students 
during recess. 

○ At the end of recess, one of the supervisors will blow their whistle 
with 3 sharp blasts to indicate it is time to re-enter the building. 

○ Students will return via the library bootroom door, and proceed 
directly to their classroom.  When the bootroom is clear of 
students exiting for the next recess, teachers will take their 
students into the bootroom to store their shoes.   

■ The teacher supervising during that recess will keep their 
class outside to enter the building last, with their teacher. 
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■ Students will wash their hands after storing their shoes, 
upon/before entering the classroom. 

● Students will be encouraged to physically distance during recess 
breaks.   

● The playground will remain open for student use.   
○ The playground equipment will not be cleaned by the school 

custodial staff and there is no expectation that the equipment is 
disinfected.  

○ Parents may choose to disallow their child(ren) from playing on 
the equipment.  The school will honour parents’ requests to the 
best of their ability. 

● EAs will take breaks (morning and lunch) at times other than the recess 
time of the grade level group they are assigned to; wherever possible, 
the EA’s lunch break should overlap with the eating time of the 
students, but not their recess time. 

● This will be communicated to staff through a staff meeting and the 
sharing of a digital copy of this document, and to students and parents 
via an email newsletter to the parents. 

 
6. Transportation 
6.3 Procedures for Loading and Unloading Buses 

● Unloading 
○ At 8:30, the outside supervisor will indicate that the first bus may 

begin unloading, and the students will progress directly to the 
library (or Leadership Lane) bootroom door, remove their shoes, 
and proceed directly to their classroom. 

■ If either bootroom becomes congested, the inside 
supervisor will radio the outside supervisor to hold the next 
bus until the congestion eases. 

○ As one bus finishes unloading, the students will be released from 
the next bus by the outside supervisor. 

● Loading 
○ All buses will enter the bus compound and park prior to 3:00. 
○ 3:05 -- ALL kindergarten bus students are called to head out to 

the buses.   
○ 3:08** -- ALL grade 1 bus students are called to head out to the 

buses.   
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○ 3:09** -- ALL grade 2 bus students are called to head out to the 
buses.   

○ 3:10** -- ALL grade 3 bus students are called to head out to the 
buses.   

■ ** If there is congestion or an issue, calling grades will be 
held briefly while the issue is resolved ** 

■ All bus students will progress to the library bootroom door, 
put on their shoes, and proceed directly to their bus.  

○ There will be a wing supervisor in each area who will radio that 
their end is clear.  As soon as the wing supervisors indicate that 
their wing is clear, daycare students will be called to the gym 
while buses take attendance. 

 
8. Cleaning Protocols 

● Our full-time cleaning technician will ensure that high touch points and 
common areas throughout the school are cleaned (doorknobs, 
washrooms, handrails, isolation room, etc.)  Our part time cleaning 
technician is here in the afternoons, and will focus on cleaning 
manipulatives in classrooms whenever possible.   

● All learning carpets have been removed from classrooms, washed, and 
are stored until further notice. 

● Furniture and equipment that do not meet the cleaning requirements 
will be covered in material that can be cleaned appropriately, or moved 
to designated storage areas within the building.  If these storage areas 
are filled, these items will be inventoried and sent to the HPSD 
warehouse in High Prairie for storage until our external storage annex is 
constructed. 

● Teachers will label their chair with their name and provide a sanitizable 
chair for guests to use. 

● Any staff cleaning their workspace will use Triad III. 
○ Each workspace will have a spray bottle filled and labeled with 

the cleaning product, as well as labeled with the classroom 
number 

○ When empty, the bottle will be placed in a bin in the prep room 
where they will be refilled by the daytime cleaning technicians 
each day and returned to the classroom. 

 
8.6 Toys and Sports Equipment 
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● HPSD staff will select the minimum number of toys and sports-related 
equipment required. 

● Selected items must be able to be easily cleaned. No stuffed toys or 
porous items are permitted unless they are used only by one student 
and are placed in a personal storage bin when not in use. 

● Parents/guardians must not allow students to bring toys from home 
unless approved by administration. 

● All toys, both morning and afternoon sets, must be cleaned daily if 
there are different cohorts using those toys. 

● If sufficient quantities of toys, books, etc. exist whereby one set can be 
set aside for 72 hours between use, no cleaning needs to take place 
between their use. Or if a set per day exists and will only be used on 
every Monday, for example, the item does not need to be cleaned in 
between the 7 days of nonuse. 

 
MyHealthRecords 

● All staff shall set up their personal health records on Alberta Health at 
MyHealthRecord by following the steps outlined.  This may be used to 
prove testing results or provide other medical information requested by 
the Division. 
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